Allerton Grange School

Smoking Fixed Penalty Policy
Introduction
An offence of smoking within a smoke free place was created by the Health Act 2006.

All buildings, the whole site within the perimeter of the school fencing, all school buses and other transport related to Allerton Grange School are designated as smoke free places. 

With effect from July 1st 2010, fixed penalty notices will be issued to students who smoke in these designated smoke free areas.

The issue of fixed penalty notices is part of Allerton Grange School’s internal disciplinary procedures and therefore the Home/School agreement.
Process
Leaders: All senior and middle leaders, Key Stage Co-ordinators and Student Support Managers to issue fixed penalty notices supported by evidence from a number of sources.

· Direct observation by leaders

· CCTV 
· Direct observation reported to leaders

· Complaints from students or members of the public reported to leaders

The student against whom an allegation has been made will be informed and given an opportunity to put their point of view to the Student Support Manager before a decision is made to issue a notice.
The standard of proof required before issuing a fixed penalty notice will be ‘on the balance of probability’. Details of the allegation will be entered on the notice.
The fixed penalty notice will be sent to the parent/carer of the student against whom the allegation has been made.  It will not be handed to the student.  The parent/carer will be informed about the incident at the time and told that a notice has been issued if at all possible.
The notice will be in 3 parts each with the unique reference number of that notice
· Part 1 will be sent to the parent/carer for payment                                                                                                                              

· Part 2 will be sent to the finance office to receive payment

· Part 3 will remain for follow up by Student Support Managers if no payment has been made after the end of the notice period
Payment
The penalty is £10 however, if paid within 7 days beginning on the date of issue, a reduced penalty of £5 will be substituted
The penalty must be paid in cash at the finance office in the cafe area
The penalty notice must be produced with the payment
Receipts will be given if requested at the time of the payment
Penalties will be used to support the school ‘Hardship’ fund
Failure to pay the Penalty
In addition to the fixed penalty payment, disciplinary action in the form of community service will be taken against the student should the penalty not have been paid within fourteen (14) days beginning on the date the notice was issued.
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