DRAFT FIXED PENALTY NOTICE       
FRONT

      FIXED PENALTY NOTICE
                                 Allerton Grange School
        SMOKING IN A SMOKE FREE PLACE

Penalty Notice number:………………………………………………………………
Name of alleged offender:…………………………………………………………...
Form:………………………….                         Year Group:………………………
Date and time of alleged offence:……………………………………………………
Description of Smoke Free Place:…………………………………………………….
…………………………………………………………………………………………….
Circumstances of alleged offence:
I,                                                  , an authorised member of Allerton Grange School, have reason to believe you committed an offence against the Health and Safety Policies of the school(Smoking in a Smoke Free Place) in that; on the above date and time, at the above place you………………………...
……………………………………………………………………………………………..
……………………………………………………………………………………………..
This notice offers you the opportunity of discharging any liability for being disciplined for that offence by paying a fixed penalty of £10 (ten pounds). No disciplinary action will be taken before the expiration of 14 days beginning on the date this notice was issued. You will not be liable for disciplinary action if you pay the fixed penalty within this period of 14 days.
Signature of authorised member:………………………………………………………..
REVERSE 


     PAYING THE PENALTY
You can pay a discounted amount of £5 (five pounds) if you pay within the period of 7 days beginning on the date this notice was issued. 
You must pay the amount of the fixed penalty, in cash, at the Finance Office situated in the cafe area. 

You must produce this notice with your payment.  If you wish to have a receipt for your payment, you must ask for one at the time of payment.

If you choose to pay the penalty, no disciplinary action will be taken in respect of the alleged offence. If you do not choose to pay the penalty, disciplinary action will commence at the end of the 14 day notice period. 
The offence of Smoking in a Smoke Free Place was created by the Health Act 2006, however, this fixed penalty notice is part of the internal procedures of Allerton Grange School and is not enforceable in the Magistrates Courts. Receipts from penalty payments will be used to support the school hardship fund. 
